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Background Information
The Tara & District Sports Association represents the students of Tara Shire State College, St Joseph’s Tara, Hannaford State School, The Gums State School, Meandarra State School, Glenmorgan State School, Teelba State School, Westmar State School and Moonie State School in the implementation of school sport.

The Tara & District Sports Association Committee is made up of the following members of the schools listed above:
· The Principal
· The Deputy Principal
· The Sports Co-ordinator
· The Business Manager
· Any other teacher nominated by their Principal
· The DDSW RSSO

The main work of this Committee is to implement the Queensland School Sport pathways for students in our cluster of schools.  Our aim is to improve the sporting outcomes of the students in the Tara Cluster and to enable all students of all abilities to engage and participate in a range of sports. 
   






Key Contacts
Regional School Sports Officer
Tim Leadbetter	0409 471 618		tim.leadbetter@qed.qld.gov.au
Chairperson
Penny Grams		0427 331 132		pgram2@eq.edu.au
Secretary
Nicole McTigue	07 4678 7333		nstat2@eq.edu.au 
Treasurer
Kate McDonald 	07 4678 5333		kmcdo69@eq.edu.au
Meet Manager Co-ordinator
Kylie Larsen		07 4665 9170		klars31@eq.edu.au


















Convening a Tara & District Trial
Please follow these steps when convening a trial:
1. Download the SW trial bulletin available on the SWSS website to obtain all info (date, time, number of students in team) www.southwestschoolsport.eq.edu.au 
2. Appoint a coach if this is not going to be yourself
3. Send out a trial bulletin for the T&D trial to all cluster schools prior to the trials using the email address tara_cluster_sports@discussions.eq.edu.au 
4. Make a list of students nominated to trial
5. Hold trials and choose a team of students 
6. Hand out the paperwork to selected students – SW Regional Trial Permission Form (located in the SW website) 
7. Announce the team by sending a team list to all cluster schools using the email address tara_cluster_sports@discussions.eq.edu.au 
8. Organise and hold training sessions (aim for 3-4 sessions for students to attend, after school)
9. Collect paperwork and send nominations to SWSS (information located in trial bulletin)
10. Organise uniforms – soccer, touch football, basketball, rugby league, softball and netball are located at Meandarra S.S.
11. Attend trials with the students (must be a registered teacher attending all regional trials)
















Transfer of Duties
All staff attending a Regional Trial with a T&D team must complete a Transfer of Duties form available on the SW website:
https://southwestschoolsport.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/Team-officials/QRSS%20Transfer%20of%20Duty%20form%20for%20all%20school%20personnel.pdf

This form is to be signed by the staff member’s line manager and sent to the Secretary of the T&D Sports Association.
All staff attending regional trials must have completed concussion training.  The link for this is sent out by the chairperson at the beginning of each calendar year through the sports discussion list.



















Meet Manager Co-ordinator
The Meet Manager Co-ordinator is responsible for organising the Meet Manager file for Combined Small School’s and Tara & District Cross Country, Athletics and Swimming.  There is a laptop provided with a licensed version of Meet Manager.  The Convenor of the trials is to liaise with the Meet Manager Co-ordinator to ensure that nominations are received and marshalling sheets printed and sorted prior to carnivals.  

The Meet Manager Co-ordinator is then responsible for nominating the Cross Country, Athletics and Swimming team to SWSS by using the nomination forms located in the SWSS bulletins.  

The wages of the Meet Manager Co-ordinator are paid for by the T&D Sports Association.



















Replacement of Staff Attending Regional Trials
Schools are reimbursed for the cost of replacing staff who attend the Regional Trials with a T&D team as either a Coach, Manager or Official.  The teacher or teacher aide must have been replaced at school to claim the TRS from T&D.  All schools have contributed to the total potential cost of a replacement TRS for the day of the trials in the annual affiliation fees paid.  
Please see instruction on claiming all Meet Manager wages from T&D Sports Association.
1. Document hours on casual timesheet 
1. Email completed and signed timesheet to kmcdo69@eq.edu.au
1. Check you get paid!
 
Claiming TRS – if you replace a teacher from your school who is coaching/managing a T&D Team and is attending SW Trials, you can claim by using either option 1 or 2:
 
1. Email kmcdo69@eq.edu.au with the supply teachers name & employee id, date worked and which sport it covers.  Kate will enter the TRACER booking.  You must advise the teacher it will look like Meandarra SS has booked them and not your school.
OR
1. You pay the TRS and invoice Meandarra SS for reimbursement – please ALWAYS specify which sport and who was replaced.
 
 














Tara & District Trials – Competition Procedures and Rules

District Team

· In team sports, SWSS determines team size.

· In individual sports, the number of students attaining set qualifying times/distances will determine team size.

· Students not able to attend the district trial may apply for an exemption using the SWSS Application for Exemption form (available on the OneNote Cluster Sports Page).  Exemptions must be received prior to the trials taking place and must be approved by the student’s Principal.  

· If exemptions have been received and approved at a district trial, this must be announced at the commencement of the trial to all parents and students. 

· Shadow players [maximum of six] who are suitably skilled can be selected at the discretion of the selectors but not announced. Selectors will advise shadow players of their acceptance into the team if selected players are unable to attend trials.  Shadow players can be called upon up to 48 hours prior to the start of regional trial.

· The district team will be announced at the conclusion of the District Trial.

· The Convenor will notify schools of student selections.

Selection Panel

· In team sports the selectors will be the District Coach, District Manager and/or District Convenor or a qualified person appointed by the convenor. The Chair of the panel will be the District Coach.

· In individual sports, selections will be made according to set times and distances as laid down by SWSS of the particular sport.

· Where no such times or distances are laid down, the coach may use their discretion in selecting students into the team.


· The selectors will meet at the conclusion of the trials to give them the opportunity to put forward the names of, and comment on, students they feel merit consideration for selection.

· At least one selector must be present at all times of the competition.

· The selectors will maintain a written record of the selection process.

· Team officials will advise selectors of students’ availability for selection.



Management Procedures
· Tara & District Trials will be conducted at times and venues as decided by the Tara & District Sports Association Committee.

· District Coaches and Managers will be appointed at the Term 4 meeting of the Tara & District Sports Association.

· Ages of students participating in District Trials will be decided by year of birth and will adhere to the Age Policy as laid down by the Queensland Representative School Sport Board and the Individual Sports Specific Executives of the particular sport being played.

· In Twelve Years and Under Trials students must be Twelve [12], Eleven [11] or Ten [10] years of age in that year to be eligible to participate. 

· In Twelve Years and Under Trials all students turning twelve years of age in that year are eligible to participate regardless of their school year level.

· In Eighteen/Nineteen Years and Under Trials and Fifteen Years and Under Trials students turning thirteen years of age in that year are eligible to participate regardless of their year level.

· Students participating in District Trials must attend a school in the Tara & District cluster or be enrolled in a School of Distance Education and reside in the Tara & District area.

· It is the school’s responsibility to ensure that students attending District Trials are aware of Departmental Codes of Behaviour. 

· Where there is a nomination-only trial, schools are to identify suitably skilled individuals. Schools then nominate these students to the manager for that sport.

· In non-team sports, the SWSS will set the qualifying standard to attend the regional trial.  Any student who meets or betters the qualifying standard at their district event (or school event where a district event is not held) is eligible to attend.

· Transport to and from the District Trial is the responsibility of each participating student.

· Excursions will not be organised in conjunction with District Trials.

· No more than two [1] school day may be used to conduct a District Trial.

· The convenor for a District Trial is responsible for:
1. The program, including the draw and method of scoring.
1. The provision & allocation of a coach.
1. The closing date for nominations.
1. Accepting or rejecting late nominations.
1. The length of trial.
1. The inclusion of a skills and drills component where appropriate.
1. Provision of first aid.
1. Rules, including variations and modifications.
1. Providing the Tara & District Sports Association Committee with a copy of all Information Bulletins for distribution to schools via the mailing group tara_cluster_sports@discussions.eq.edu.au 
1. The method of selecting the team must be communicated to all students and parents at the start of the trials.
1. Conduct of a Risk Assessment Process. 

· All costs associated with the running of the trials is to be borne by the Convenor’s school, with the exception of Meet Manager wages, T&D medals and place ribbons.

· Meet Manager wages for athletics, swimming and cross country to be paid for by the Tara & District Sports Association Committee funds.




Tara & District Equipment List
	Item
	Sport Used For
	Location

	Multi-timer
	Athletics
Cross Country
	Meandarra S.S.

	Discus Nets
	Athletics
	Meandarra S.S.

	Bollards x 10
	Cross Country
	The Gums S.S.

	Laptop
	Swimming
Cross Country
Athletics
	The Gums S.S. (Asset of Meandarra S.S)

	Soccer Shirts (Boys and Girls)
	Soccer
	Meandarra S.S.

	Touch Shirts (Boys and Girls)
	Touch Football
Softball
	Meandarra S.S.

	Basketball Singlets (Boys and Girls)
	Basketball
	Meandarra S.S.

	Netball Bibs (Girls)
	Netball
	Meandarra S.S.

	Rugby League Jerseys (Boys)
	Rugby League
	Meandarra S.S.
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